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What is reporting? 

Contractual 
obligation

Communi-
cation tool

Monitoring 
tool
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Legal provisions on reporting 

Auditors to consider the following articles in Special and General 
Conditions to Grant Contract:

SPECIAL CONDITIONS

o Art.4 (Reporting and payment arrangements)

o Art.7.3.4. // 7.2.5 modifying General Conditions in Art.2.3
(reporting scheme depending on payment options)

o Art.7.3.9. // 7.2.13 modifying General Conditions in Art.15.1
(payment procedures depending on payment options)

o Art.7.3.10 // 7.2.14 modifying General Conditions Art.15.6
(cases when expenditure verification report has to be submitted)

GENERAL CONDITIONS

o Art.2 (obligation to provide information in financial and narrative
reports).



General requirements

 The narrative report must support and demonstrate the
eligibility of costs included in the financial report!

 Reporting should cover the whole of the project, not
only the part financed by the grant;

 Though the Beneficiary is responsible for submission of
reports, ALL partners must input to project reporting;

 Templates for reporting are presented in Annex VI of
Grant Contract;

 Both interim and final reports consist of narrative and
financial components integrated in one document.
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An Expenditure Verification Report (EVR), produced by 
an auditor, shall be attached to the Report:

with any request for payment, if project is implemented in 
accordance with Option 2;

with any request for balance payment (Option 1 and 
Option 2).
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When does an Auditor get 
engaged?

ú Option 1 (Ò18 months AND ÒEUR 300 000,00)

ú Option 2 (Ó18 months [max 36] OR ÓEUR 300 000,00)



 The Beneficiary grants the auditor all access rights to verify the 
project costs mentioned in Article 16.2 of General Conditions.

 The EVR accompanying a request for payment of the balance covers 
all expenditures not covered by any previous expenditure verification 
report.

 Auditor of the Beneficiary:

ī verifies expenditures of the Beneficiary,

ī gets familiarised with the EVRs of each project partner to indicate 
if any ineligible costs were found,

ī complies consolidated EVR, including results of expenditure 
verification of partners.
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Important considerationsé
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Timeline of reporting. Option 1

Timeline

Implementation period

Final 

report

GC

signature

START
(provision of services, 

delivery if supplies, 

works, execution of 

activities, etc.)

Contract execution period

END
(provisional 

acceptance of 

supplies and 

works)

Interim 

report

Interim 

report

(optional)

Reporting, closure 

activities, warranty period 

(supply), defects liability 

period (works), etc.
3 months

Costs non-

eligible

Final payment 

and/or final 

acceptance (the 

latter only for 

supplies and 

works)
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Timeline of reporting. Option 2

Timeline

Implementation period

Final 

report

Contract execution Period

Interim 

report 2

Interim 

report é

Costs non-

eligible

Interim 

report 1

6 months 6 months 6 months 6 monthsGC

signature

START
(provision of services, 

delivery if supplies, works, 

execution of activities, etc.) END
(provisional 

acceptance of 

supplies and 

works)

Final payment 

and/or final 

acceptance (the 

latter only for 

supplies and 

works)

Reporting, closure 

activities, warranty period 

(supply), defects liability 

period (works), etc.

3 months
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