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Accounting requirements in contract

Article 16.1 of General Conditions (annex II to the
contract)

The Beneficiary and partners shall keep accurate and regular
accounts of the implementation of the project, using an
appropriate accounting and double-entry bookkeeping system.
The system:

e May be either part of the beneficiary’s and partners’ regular
system or an adjunct to that system

e Shall be run in accordance with the accounting and
bookkeeping policies and rules that apply in. the country
concerned

e Accounts, expenditure and revenue relating to the project
must be identifiable and verifiable

e Details on interest accruing on funds paid by EC have to be

provided
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TpeboBaHuA K cMcteMe yyera

Crt. 16.1 O6wunx ycnosuu (npunoxxeHme II KOHTpakKTa):

BbeHepuumnapnn M napTHEPLI AO/IKHbI MPOBOAUTL TOYUYHbIN WU
perynspHbi  YUYET OCYLLECTB/IeHUS TMpoeKTa, WCnonb3ys
COOTBETCTBYHOLUME CpencTBa Yy4yeTa U CUCTEMY [OBOUYHBIX
byxrantepckux cyeTtoB (aAebut-kpeauTt). Cucrema:

e MoxeT O6biITb nNMBO  4YacTbldO  MOCTOSSHHOWM  CUCTEMBbI
6eHeduuMapa U NapTHEPOB WM XE MNPUIOXKEHUEM K 3TON
cucreme

e [lo/mkHa paboTtaTb B COOTBETCTBMM C MNpaBuiaMm ydeTa U
byxrantepun, a TakKxXe npaBulaMu CTpaHbl,. B KOTOPOW
BeOETCH

e YyeT, pacxodbl W MNpuxoAabl, OTHOCALIMECA K MpPOEKTY,
NOMKHbI 6bITb IErKO Y3HAaBAaEMbIMU U MPOBEPSAEMbIMU

e Heobxoammo npenocrTaBfiaTb WHMOPMALMIO O nMpoueHTaXx,
NONTYYEHHbIX CO CpeAcTB, NoJjiydeHHbIX oT EC



Accounting requirements in contract

Article 16 of General Conditions (annex Il to the contract)
Two options for the project accounting:
e Set-up of separate accounts for the project

A system ensuring that the revenue and expenditure
for the project (i.e. the project transactions) is easily
identified and traced to and within the beneficiary’s
accounting and bookkeeping system



TpeboBaHuA K cMcTeMe yyera

41s16.1[ BN d o k) dfctodddsy jlidzd j
CsdzlstePC s O

[1Ba BapuaHTa ANd NpoeKTHOMN byxrantepun:

e OTKpbITME OTAENBbHOr0 cYeTa A/ npoeKkTa

 Cucrema, obecneumparoLlas yyeT 4OXo40B M pacxonoB
npoekTa (onepauunun npoeKkTa), a Takxe
obecneuymBatowas nerkyo naeHTUMPuKaumto um
BblAeSIeHNne pacxogoB rnpoekTa n3/B CUCTEMDI
6yxranTtepckoro yyera.



What is an accounting?

Accounting IS NOT a list of expenditure and revenue.
An excel file is not an accounting system.

General definition of accounting

The systematic recording, reporting and analysis of the financial
transactions of an entity.

Common provisions on accounting by Financial Regulation
(Article 132 of EC Regulation 1605/2002)

A The institution’s accounting system is the system_serving to
organise the budgetary and financial information«in such a
way that figures can be input, filed and registered

A The accounts shall consist of general accounts and budgetary
accounts



YTOo Takoe cucrema ydyerta??

YyeTt - 3TO HE cnucok pacxoaoB M Npuxoaos.
daun Ikcenb — 3TO He cucTeMa y4dérTa.

O6uwee onpepeneHve yyérta

CuncremaTtmnyeckas 3anmcb, OTYET M aHaIn3 PMHAHCOBbLIX ornepauunmn
cybbekTa.

O6wme nonoxxeHna o6 yuérte no ®PMHaAHCOBOMY persiaMeHTy
(ctaTtbsa 132 perynbl EC 1605/2002)

e Cucrema y4yéta opraHmsauumm - 3TO CUCTEMa, CyXxawasa Aans
opraHmsaumm 6aOXEeTHOW U (PUHAHCOBOWM UHAOPMaUWMM TaKuUM
o6bpa3oM, 4YTO 3HaAYeHUsa MOryT OblTb BBeAEHbI, CrpynAMpPOBaHbI
N 3aperncTpmpoBaHbl

e CyeTa A0MKHbI BKIOYaATb 06Llime cuyeTa n broa)XeTHble cyeTa



Accounting according to EC Regulations

Definition of general accounts by Financial Regulation
(Article 134 of EC Regulation 1605/2002)

The general accounts shall record, in chronological order using
double-entry method, all events and operations which affect the
economic and financial situation and the assets and liabilities of
the institutions.

Some requirements on general accounts by Financial
Regulation (Article 135 of EC Regulation 1605/2002)

e All accounting entries shall be based won,i.supporting
documents, to which they shall refer

e The accounting system must be such as to leave a trail for all
accounting entries



YyeT cornacHo npasunam EC

OnpepeneHune o6mx cyeToB no dPUHaAHCOBOMY
pernameHTy (cTt. 134 EC perynbi 1605/2002)

Obwme cuyeta BeayT YYET, B XPOHONOrMYECKOM MopsaaKke C
NOMOLLbIO ABONYHOWN 3anncu, Bce cobbiTUa U onepauun, KOTopble
B/IMAIOT HA 3KOHOMMYECKY U (PUHAHCOBYIO CUTYaALIMIO @ TaKXe
aKTUBbI N 06A3aTeNbCTBA YUPEXKAEHUS.

HekoTopble TpeboBaHun S o6wmm cyeTtam no
duHaHcoBOMY pernameHTty (crT. 135 (4 6] G Ikzdz
1605/2002)

e Bce Oyxrantepckume 3annucu A0JIKHbl 6biTb 'OCHOBAHbI. Ha
NOATBEPXKAAOLWMX AOKYMEHTAX, HA KOTOPbIE OHU CCbIIarTCH

e CucrtemMma ydyeTa J[O/KHA MO3BOMATb OTC/MEXMBATb BCe
byxrantepckue onepaumm



General requirements on accounting

All partners need to have a general accounting following
the above-mentioned principles, in conformity with
national rules

The project accounting has to be organised as a
budgetary accounting in all partners

The project accounting has to be kept in the national
currency, as the translation to Euro will only be necessary for
the financial report to JMA/JTS.
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O6uwune TpeboBaHMUA K yyeTy

BceM napTHépaM Heo6xoAMMO MMeTb CUCTEMY y4yeTa B
COOTBETCTBMUM C HALUMOHAaNIbHbIMM NpaBuUJiIaMm

YYET B npoekKTe A0/HKEH 6biTb OpraHM30BaH Kak
6104)KeTHbIN YYET Y BCeX NapTHEpPOB

YUéT B npoekTe [AO0/HKEH MNpoBOAMTbLCS B HaALUWOHANIbHOM
BaJIlOTe, TaK KakK rnepesoa B eBpo byaer HeobxoAMM TOJSIbKO
npu nogadve pmnHaHcoBbIX oT4ETOB B COY/CTC.
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What is double-entry bookkeeping?

Definition of double-entry bookkeeping

An accounting technique which records each transaction in at
least two different accounts, as a credit and as a debit. Credit
entries represent the sources of financing, while debit
entries represent the use of this financing.

Let's see an example of expenditure in a project-dedicated
accounting:

e The debit will indicate to which category of expenditure the
invoice has to be imputed

e The credit will indicate if the invoiceswas paid by - the
beneficiary or a partner. In case of non-dedicated bank
accounts, the entry should also indicate which one was used
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Cuctema ABOMYHOrO yuerta B 6yxranrtepun?

OnpepneneHune 6yxrasTepmmn ABOMHbIX CYETOB

TexHnka  6yxrantepuu, KOTOpas  3anMUCbIBaeT  Kaxayto
onepaumio Kak MMHMMYM Ha ABYX pa3HbIX cyeTax, no aebety u
KpeauTy. 3anucm Nno KpeauTy MOoKa3biBalOT MUCTOYHUKMU
pnHaHCMpoBaHus, a nNo AebeTy — Ucnosib30BaHWUe CpeacTB.

[1aBanTe pacCMOTPMM NPUMEP pPacxoA0B B y4YeTe NpoeKTa:

e Neb6et nokaxeTt, K KakoM KaTeropmm pacxoaoB OTHOCUTCH
CYET

e Kpeaut nokaxert, 6bl1 N1 cyeT onsiadeH 6eHeduuymapoMm nnm
NapTHEPOM. B c/yyae HECKO/IbKUX CYEeTOB, 3alNucCb TaKXe
MOKaXeT, KaKon 13 HUX 6bl1 NCNO/Ib30BaH.
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Reconciliation with reports

Article 16.1. of General Conditions also indicates that:

The financial report has to be properly and easily reconciled
to the accounting and bookkeeping system and to the
underlying accounting and other relevant records.

For this purpose, the beneficiary shall prepare and keep
appropriate reconciliations, supporting schedules, analyses
and breakdowns for inspection and verification.
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CornacoBaHue C oTHeTaMm

Ctatbsa 16.1. O6WMX YCNNIOBUM TaKXe yKa3bIBaAET, YTO:

OUHAHCOBbLIN OTYET A0JIKEH ObITb AO/KHbIM 06pa3oM U Nierko
cornacosaH C cucteMom Yy4déta u 6byxrantepmm, OCHOBHbIM
YYETOM N APYIMM COOTBETCTBYIOLLMUM YYETOM.

Ona storo, 6eHeduumap AOMKEH NOArOTOBUTb WM MPOBOAUTH
HeobxoanMble CBEPKM, BCMOMOraTesbHble rpadmnkn, aHanams u
pPa3buBKY A1 NPOBEPKN U NOATBEPXKAEHUS.
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Setting up your accounting system

e Ensure that it is in conformity with PraG requirements, as
per article 16.1 of General Conditions

 Design it to provide the necessary information for the interim
and final report (see presentation on reporting)

e Use it periodically to allow a proper follow-up of the project
budget and enable you to identify any major deviations
beforehand

* Ensure that there is shared understanding by all partners. If
it is a separate system, use the same for all the partnership;
if it is included in the partners’ accounting, check its
adequacy

e Ask support to the auditors on the conformity of the system
by all partners several months before the first reporting
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Co3paHue cncremMbl y4dyera

Ob6ecneubTe, 4TOb6bI OHa COOTBETCTBOBasia TpeboBaHusM CT. 16.1
Obwmx ycnosumn

CnpoekTnpymnte eé& TakuMm o06pa3om, 4T0bbl OHaA BblgaBasa
HeobxoaAnMyto MHOPMaALMIO ANA NMPOMEXYTOYHbIX M OKOHYaTe IbHbIX
OTUYETOB

[lepnoanyeckn WUCNonb3ymte e€ ANnd Haanexalwero KOHTposs 3a
6l04)KEeTOM NpoeKTa U onpeneneHna OCHOBHbIX OTK/IOHEHUI 3apaHee

ObecneybTe 06LIEE NOHMMAHUE MexXay BCceMM napTHEpamun. Ecnm ato
OTAEeNbHAs CUCTEMA, UCMOJb3YWTE TaKYyl Xe A1s BCeEX MapTHEPOB;
€C/In OHa BKJ/IlOYEeHa B CUCTEMY YUE€Ta MNAPTHEPOB = MpoBepbTe eé
COOTBETCTBUE

[TonpocuTe O NoMOLWM ayAUTOPOB HACYET COOTBETCTBUSA CUCTEMbI OT
BCeX MapTHEPOB 3a HECKOJIbKO MecsaueB A0 NepBOoro OoT4yeTa
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Archiving of supporting documents

Requirements of your archiving system

e All transactions in accounting are referred to the necessary
supporting documents

e The originals of the supporting documents have to be kept
by each partner institution, but copies (either scanned or
physical) are easily available by the Beneficiary in order to
facilitate the financial controls by authorized bodies. A web-
based document repository shared by all partners may be
very useful for this purpose.

e The documents have to be archived in a way that they. are
easily accessible after the project closure.
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ApxunBauuma noaTBep>XAaloLWNX AOKYMEHTOB

TpeboBaHUsA K CUCTEME apXUBUPOBaHUSA

Bce onepauun B Yy4ye€Te CCbIIAOTCA HA COOTBETCTBYHOLLME
noaTeepXxaarowme 4OKYMEHTbI

OpurnHanol NOATBEPXAAOLWMX  AOKYMEHTOB  AOJIKHbI
XPaHUTbCA KaXXAoW opraHusaumen-napTHEPOM, HO KOMuu
(oTcKaHupoBaHHble WM  dusndeckne) 6biTb  AOCTYMHbI
6beHedunumapy ana obneryeHnss @GUHAHCOBONO0 KOHTPOIS
YMNO/THOMOYEHHbIMWU OpraHamm. O4yeHb NnoJsie3HbIM ANd 3TOU
uenm MoxXet 6biTb XpaHuniuue AOKYMEHTOB, OCHOBAHHOE Ha
pecypcax NHTepHeTa ¢ AOCTYynoM Ans BCcex NapTHEPOB.

JOKYMEHTbl AO0/MKHbl 6blTb apXUBUPOBAHbl TakKnM 06pasom,
yTOo6bl OHM ObIIM Nerko AO0CTYMNHbl NOC/Ae OKOHYaHUS
npoekTa. (7 neT nocne nosiydeHmsa 6anaHCcoBOro rnsjartexa)

19



JTS contacts

Thank You for Your attention!
Cnacnb6o 3a BHuUMaHue!

WWW.estlatrus.eu

Email: info@estlatrus.eu
Phone: +371 6750 9524
Address: Ausekla Str. 14-3, Riga
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